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SURIYANA BINTI MOHD NOOR

	Personal Background
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801122-09-5096

22 November 1980

Hospital Besar Kangar, Perlis

Female

Malay

Islam

Single

Malaysian

154 Kampung Tengah, 02000 Kuala Perlis, Perlis

	Education

	
	2000-2004
Universiti Teknologi MARA
Shah Alam, Selangor

DEGREE

· Bachelor of Science in Information Studies with Honors (Information System Management)

· 2nd Class Lower 

1998-1999
S.M.K. Syed Alwi Kangar Perlis
Perlis
Sijil Tinggi Pengajian Malaysia (STPM)

· 4 Principle 1 Subsidiary

· Subject Passes: 5

1994-1997
S.M.K. Kuala Perlis, Kuala Perlis
Perlis
Sijil Pelajaran Malaysia (SPM)

· 2nd Grade 

· Oral BM: Passed

· Perkara Asas Fardu Ain (PAFA): Passed

 1993-1995
S.M.K. Kuala Perlis, Kuala Perlis
Perlis
Peperiksaan Menengah Rendah (PMR)

· Passed
· Perkara Asas Fardu Ain (PAFA): Passed


	Languages

	
	Can speak and write in English and Malay


	sALARY

	
	Current Salary         - RM750.00

Expected Salary      - RM1, 600.00 (Negotiable)

	Work Experience

	
	· 17 Dec 2003-16 Jan 2004 Practical Training at Kementerian Tanah dan Pembangunan Koperasi (KTPK) [Now known as Ministry of Natural Resources and Environment (NRE)] Jalan Semarak Kuala Lumpur.

Assistant IT Officer

· Update Website

· 1 Apr 2004 – 17 Nov 2004 Perkhidmatan Letrik Dinns Sdn. Bhd Sungai Petani Kedah

Admin Clerk

· Done a general work such as former letter, ordering material, reading electrical plan, etc.

· 22 Nov 2004- 10 April 2005 Unit ILMU, Universiti Teknologi MARA, Shah Alam, Selangor

Assistant Library Consultant

· Scope of worked, doing the data conversion project in computerizes cataloging using the Integrated Library Management Utilities (ILMU) System for Lembaga Penduduk dan Pembangunan Keluarga Negara (LPPKN). Also involve in installation software, and secretariat on courses organized by Unit ILMU.

· 3 May 2005 – 13 Apr 2006 Perdana Library, Perdana Leadership Foundation (PLF), Precint 8, Putrajaya.

Library Volunteer (Cataloguing)

· Scope of work, doing computerized cataloguing, digitization, indexing and abstracting documents in soft copies, literature search on former Prime Ministers for collection development. 

· Also involve as secretariat in any discourse series or program that, organized by Perdana Leadership Foundation. 

· Done the citation bibliography of former Prime Minister of Malaysia with full subject heading.

· Involved in loaning the artifact from the National Archives for display during the event that organized at Perdana Leadership Foundation.

· 14 Apr 2006 – 30 Jul 2006 Perdana Library, Perdana Leadership Foundation (PLF), Precint 8, Putrajaya. (3 month contract)

Research Assistant to Tun Dr. Mahathir Mohamad

· Scope of work, searching for any research material that related with the need for the research topic which is “Memoir  Tun Dr. Mahathir”.

· 1 Aug 2006 – 31 Jan 2007 Perdana Library, Perdana Leadership Foundation (PLF), Precint 8, Putrajaya.

Library Volunteer (Indexing and Digitization)

· Scope of work, digitization of all documents that are stored in the LIS system, integration and linking of digitized information resources into the LIS system, selection, indexing and abstracting of selected for the information content development.

	Computer Literate

	
	Microsoft Window  98 Microsoft Office 2000, Databases, Microsoft Visual Basic 6.0, Basic in Macromedia Director 8.1, Basic in Macromedia Dreamweaver,  Basic SWiSH v2.0. , Integrated Library Management Utilities (ILMU) System, Virtual Library System (VTLS), Basic in Adobe Reader
Political stability and sustainability, 

	Extracurricular activities

	
	2006: Secretariat of “5th Perdana Discourse Series: Positioning Malaysia in the World Arena” at Perdana Leadership Foundation, Putrajaya, organized by Perdana Leadership Foundation. (August 2006)

2006: Secretariat of “Perdana Global Peace Forum – Criminalise war, Stop WW4” at Putra Trade World Centre (PWTC), Kuala Lumpur, Organized by Perdana Leadership Foundation. (June 2006)

2006: Secretariat of “4th Perdana Discourse Series: Political stability and sustainability” at Perdana Leadership Foundation, Putrajaya, organized by Perdana Leadership Foundation. (April 2006)

2005: Secretariat of “Perdana Global Peace Forum” at Putra Trade World Centre (PWTC), Kuala Lumpur, Organized by Perdana Leadership Foundation. (15th – 17th December 2005)

2005: Secretariat of “3rd Perdana Discourse Series: Education” at Perdana Leadership Foundation, Putrajaya, organized by Perdana Leadership Foundation.  (August 2005)

2005: Secretariat of “2nd Perdana Discourse Series: Social Re-engineering’ at Perdana Leadership Foundation, Putrajaya, organized by Perdana Leadership Foundation.  ( May 2005)

2004: Secretariat  of “Kongres Warisan Melayu” at Bluewave Hotel, Shah Alam, Organized by University of Technology MARA.

2001: Member of the ISM Extreme Games program at The Arena PJ, Petaling Jaya.
1999: President of Computer Club, Members of Persatuan Tingkatan Enam at Sek.Men.Keb.Syed Alwi, Kangar Perlis.
1997: Treasury of  Badan Pengawas Sekolah, President of Agriculture Club, Secretary of Kadet Remaja Sekolah, Members of E.R.T Club at Sek.Men.Keb.Kuala Perlis, Perlis.
1996: Captain of Hockey Club at Sek.Men.Keb.Kuala Perlis,Perlis.
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