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TRANSCRIBERS TEAM REPORT
Responsibilities

Main
· Audio recording task during the event
· Transcribing Keynote Address by Tun Dr. Mahathir Mohamad and Q&As during the event
· Provide transcript of full text and summary of Keynote Address and Q&As
Additional

· PC arrangement (liaise with Adnan)

· In-charge for Break-out Session – Group 5 & 6 – library reading area (liaise with Adnan)
Problem and Solution
· Problem = Audio recorded is clear but there was sound of handphone signal at times.
Solution = Although it doesn’t affect our transcribing process but it’s better in the future, the chairperson reminds the audiences to switch off their handphone, from time to time. This is to ensure the better quality audio is recorded.
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